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Full‐time	Secretary/	

Administrative	Assistant	
Boston	

 
Full-time Secretary/Administrative Assistant	 for busy law office 
specializing in real estate. We are seeking an individual who is a self-
starter, reliable, detail-oriented, literate in Microsoft Office and Adobe 
products, and capable of working independently and under pressure. 
Candidates with previous real estate experience, and experience with 
closing software such as E-Closing, are preferred.  
 

Please	send	resume	to:	

crainen@rainenlaw.com	

Please	no	phone	calls.	


