RAINEN LAW OFFICE, P.C.

ATTORNEYS AND COUNSELLORS AT LAW
231 SUTTON STREET, UNIT 2-E, SOUTH ENTRANCE
NORTH ANDOVER, MASSACHUSETTS 01845

TELEPHONE (978) 975-4144
FAX (978) 975-4149

http://www.rainenlaw.com

EDWARD RAINEN SHELLY B. RAINEN CARRIE B. RAINEN
erainen@rainenlaw.com srainen(@rainenlaw.com crainen@rainenlaw.com
also admitted in NH

Full-time Secretary/
Administrative Assistant

Boston

Full-time Secretary/Administrative Assistant for busy law office
specializing in real estate. We are seeking an individual who is a self-
starter, reliable, detail-oriented, literate in Microsoft Office and Adobe
products, and capable of working independently and under pressure.
Candidates with previous real estate experience, and experience with
closing software such as E-Closing, are preferred.

Please send resume to:

crainen@rainenlaw.com

Please no phone calls.



